Signer Bulletin

o Badge audits are due now
o Employees need to keep their security badges visible on winter outerwear
e Laminated ID documents not acceptable

e Remember to renew your contract

Action Needed

Badge audits are due now

An email went out to Signers a few weeks ago reminding you to
visit the Signer Portal and complete the audit that requires
companies to confirm the status of each badge issued to your
company.

The due date for completing the audit has passed. If you
haven’t completed the form, we still need to hear from you.

The email with the audit information came from Melyssa Meuli’s
email account. Please look for that email, or contact her at
Melyssa.Meuli@mspmac.org if you need further assistance.

Reminders

Employees need to keep their security
badges visible on winter outerwear


mailto:Melyssa.Meuli@mspmac.org

As temperatures start to
drop and heavier jackets
are pulled from summer
storage, improperly
displayed security badges
become more common at
MSP.

Particularly among ramp
employees who work
outdoors in the cold,
badges often are not
displayed above the waist
and on their outermost
layer of clothing, as
required. Please remind
workers to keep their
badges properly displayed.

Also, during extreme cold weather, when temperatures drop below zero, badges may not
work properly when scanned on a badge reader. Badges are not permanently damaged by
the cold and will work again once they are warmed up in a room-temperature environment.
However, please do not use heating devices -- such as radiators or space heaters -- which
can damage the chip embedded in the badge.

Laminated ID documents not acceptable

When employees visit Signers to get their
paperwork approved for a new badge or a badge
renewal, please make sure that their two acceptable
forms of ID are not laminated.

Identifying documents or cards — such as a social

security card or a birth certificate — can be inserted

¢ i, 2% in a removable plastic sleeve. However, they cannot
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Airport Police Department employees in the Badging
Office need to be able to feel for the raised seal on certain documents and carefully review
all forms of ID. Please alert your employees to this requirement to keep documents
unlaminated.

Remember to renew your contract



If your company’s contract with your airport sponsor
expires, the Badging Office can no longer issue badges
to your employees. Badges cannot be issued beyond
the end of a company contract.

Whether your company is on a short-term contract that
will need to be renewed, or a long-term one, Signers
can always find their company's contract expiration
dates on the Signer Portal. Please closely monitor
those dates and start the renewal process in a timely
fashion so that the badging process doesn't interrupt staffing plans.

As a Signer, you're tasked with keeping track of contracts and making sure they're valid.
Please remember that companies operating at the airport and their sponsors need to work
together to keep contracts up to date.

Quick Links

Badging Webpage

Authorized Signer Information
Badging Application Signer Guide
MyMSP News

Archive of Badging Bulletins


https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDEwMjcuMjk0NTc2MjEiLCJ1cmwiOiJodHRwOi8vd3d3Lm15bXNwY29ubmVjdC5jb20vYmFkZ2luZyJ9.4IpOJvfJUV2porYQbbVv9sni2-BBbngYuyG0ZQ8oLgo%2Fs%2F449973557%2Fbr%2F87466451037-l&data=04%7C01%7Canne.thurston%40mspmac.org%7Caf6e2d0237634b5ff46408d87a8dc174%7C5d7e2cd6db7a47bebcc56bded478bab2%7C1%7C1%7C637394096558469722%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=1abdyXX4%2FjnqxrTh%2BdCg80DSjJkjZBMfeD00RkMZrAs%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDEwMjcuMjk0NTc2MjEiLCJ1cmwiOiJodHRwczovL3d3dy5teW1zcGNvbm5lY3QuY29tL2VtcGxveWVlLXRvb2xib3gvYmFkZ2luZy9hdXRob3JpemVkLXNpZ25lcnMifQ.EAxeC-4qpS4c0QksuyCqULQxnymn9wWUF0f3FlmJRck%2Fs%2F449973557%2Fbr%2F87466451037-l&data=04%7C01%7Canne.thurston%40mspmac.org%7Caf6e2d0237634b5ff46408d87a8dc174%7C5d7e2cd6db7a47bebcc56bded478bab2%7C1%7C1%7C637394096558479680%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=fIQu7dwTwf34wwz%2F8wiqxZv77F%2FzhCYD1mqz4VGVNlQ%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDEwMjcuMjk0NTc2MjEiLCJ1cmwiOiJodHRwOi8vd3d3Lm15bXNwY29ubmVjdC5jb20vc2l0ZXMvZGVmYXVsdC9maWxlcy9CQURHSU5HL0JhZGdpbmdGb3Jtcy9TaWduZXIlMjBZZWxsb3clMjBIaWdobGlnaHRlZCUyMEd1aWRlJTIwLSUyMEpVTFklMjAyMDE5LnBkZiJ9.2JEtA3KSdwHcYlWOrMiVEVzvEXm2wyg66ubLjVhbHL4%2Fs%2F449973557%2Fbr%2F87466451037-l&data=04%7C01%7Canne.thurston%40mspmac.org%7Caf6e2d0237634b5ff46408d87a8dc174%7C5d7e2cd6db7a47bebcc56bded478bab2%7C1%7C1%7C637394096558489640%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ydu2MKvzUHPEDmri2rZkGX8Q0sme5l4bfiNXTJhRZBA%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDMsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDEwMjcuMjk0NTc2MjEiLCJ1cmwiOiJodHRwOi8vd3d3Lm15bXNwY29ubmVjdC5jb20vbmV3cyJ9.nmLMtL9-XsW5Q0THY9QNzQcFdzbchgROnxCeJ_7ECd4%2Fs%2F449973557%2Fbr%2F87466451037-l&data=04%7C01%7Canne.thurston%40mspmac.org%7Caf6e2d0237634b5ff46408d87a8dc174%7C5d7e2cd6db7a47bebcc56bded478bab2%7C1%7C1%7C637394096558489640%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=GWqAvxkKr4XCO96bf4hr2vy6oXr4m2vv6qzpJo2h6nY%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flnks.gd%2Fl%2FeyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDQsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDEwMjcuMjk0NTc2MjEiLCJ1cmwiOiJodHRwOi8vd3d3Lm15bXNwY29ubmVjdC5jb20vYmFkZ2luZy9hdXRob3JpemVkLXNpZ25lcnMvc2lnbmVyLW5ld3NsZXR0ZXJzIn0.eII0TTEPCQYyFfzoBdvzi9SPQ6e20gBhg6qRQfYe2GY%2Fs%2F449973557%2Fbr%2F87466451037-l&data=04%7C01%7Canne.thurston%40mspmac.org%7Caf6e2d0237634b5ff46408d87a8dc174%7C5d7e2cd6db7a47bebcc56bded478bab2%7C1%7C1%7C637394096558499588%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=HloMXNNsQIwHHnbICxUbP5VW%2Fe91Xt7E5I3%2BMG8DYGk%3D&reserved=0

	Action Needed
	Badge audits are due now
	Reminders
	Employees need to keep their security badges visible on winter outerwear
	Laminated ID documents not acceptable
	Remember to renew your contract

